Girl Scouts-Zia Council, Inc.

Incident Report

Name of person submitting report:  ________________________________  DATE:  ________________

Type of Incident:

(Verbal Abuse      (Physical Abuse      (Injury      (Accident      (Conflict      (Other____________

Date of Incident:  _____________
Time of Incident:  _____________

Location of Incident:  ________________________________  Reported by:  ______________________

Please list everyone who was involved and how:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What was taking place PRIOR to the incident:  _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Incident (please be detailed and feel free to write on opposite side of this form):  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Who was notified of the incident?  ________________    __________________     __________________

Field Executive received report on date/time:  ________________________________________________

Field Executive copied immediate supervisor and CEO on date/time:  _____________________________

Follow up/conclusion of incident:  _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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